
Request for Transportation Service Quote 

Date: [Insert Date] 

To: [Transportation Company Name] 

Address: [Transportation Company Address] 

Dear [Contact Person's Name], 

I hope this message finds you well. I am writing to request a quote for transportation services for 

our upcoming needs. Below are the details of the services we require: 

• Type of Shipment: [e.g., Freight, Cargo, etc.] 

• Packing Details: [e.g., Pallets, Boxes, Crates] 

• Pickup Location: [Insert Pickup Address] 

• Delivery Location: [Insert Delivery Address] 

• Estimated Pickup Date: [Insert Date] 

• Delivery Requirements: [e.g., Time-sensitive, Special Handling] 

• Additional Notes: [Any other relevant information] 

Please provide a detailed quote including costs, transportation methods, estimated delivery times, 

and any other relevant terms and conditions. 

Thank you for your attention to this request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


