
Transportation Service Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the transportation services 

offered by [Company Name]. We are currently looking for reliable transportation solutions for 

[specific needs or event, e.g., company transfers, logistics, etc.], and would like to get more 

information regarding your services. 

Specifically, I would like to know: 

• The types of vehicles available 

• Service areas covered 

• Pricing details and payment options 

• Availability for the dates between [Insert Dates] 

• Any additional services or packages you offer 

Please let me know if you require any further details regarding our needs. I look forward to your 

prompt response. 

Thank you for your assistance. 

Sincerely,  

[Your Name] 


