
Transportation Service Order Confirmation 

Date: [Insert Date] 

Dear [Customer's Name], 

Thank you for choosing [Company Name] for your transportation needs. We are pleased to 

confirm your order as follows: 

Order Details 

• Order Number: [Insert Order Number] 

• Pickup Location: [Insert Pickup Location] 

• Drop-off Location: [Insert Drop-off Location] 

• Pickup Date and Time: [Insert Date and Time] 

• Vehicle Type: [Insert Vehicle Type] 

• Special Instructions: [Insert any special instructions] 

If you have any questions or need to make changes to your order, please don't hesitate to contact 

us at [Company Phone Number] or [Company Email]. 

Thank you for your business! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


