
Transportation Service Understanding 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves as a formal understanding between [School Name] and [Transportation 

Company Name] regarding the provision of school bus services for the upcoming academic year. 

Service Details: 

• Service Start Date: [Insert Date] 

• Service End Date: [Insert Date] 

• Bus Routes: [Insert Routes] 

• Service Frequency: [Daily/Weekly] 

• Pick-Up Times: [Insert Times] 

• Drop-Off Times: [Insert Times] 

Responsibilities: 

[School Name] agrees to provide necessary information regarding students' demographics and 

ensure timely communication about any schedule changes. 

[Transportation Company Name] agrees to ensure that all buses are maintained up to safety 

standards and drivers are adequately trained and background-checked. 

Payment Terms: 

The agreed fee for transportation services will be [Insert Fee Structure], payable 

[monthly/quarterly]. 

Contact Information: 

[School Name] 

Contact Person: [Insert Name] 

Phone: [Insert Phone Number] 

Email: [Insert Email] 

[Transportation Company Name] 



Contact Person: [Insert Name] 

Phone: [Insert Phone Number] 

Email: [Insert Email] 

We look forward to a successful partnership in providing safe and reliable transportation services 

for our students. 

Sincerely, 

[Insert Name] 

[Title] 

[School Name] 


