
Transportation Service Proposal for Event 

Shuttling 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to present our proposal for transportation services for your upcoming event on 

[Event Date]. At [Your Company Name], we specialize in providing reliable and efficient shuttle 

services tailored to meet the needs of your guests. 

Proposed Services 

• Shuttle service from [Pickup Location] to [Event Venue] 

• Multiple pickup times to accommodate all guests 

• Experienced drivers and well-maintained vehicles 

• On-site coordination for seamless operation 

Pricing 

The total cost for our services will be [Total Cost], which includes all necessary permits, 

insurance, and fuel expenses. 

Next Steps 

If you are interested in moving forward with our proposal, please contact us at [Your Phone 

Number] or [Your Email Address] by [Response Deadline]. We would be happy to discuss any 

customization or additional services you may require. 

Thank you for considering [Your Company Name] for your transportation needs. We look 

forward to the opportunity to serve you and ensure your event is a success. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


