
You're Invited! 

Dear [Recipient's Name], 

We are excited to invite you to our annual community service event hosted by [Agency Name]. 

Join us for a day of fun, fellowship, and community service! 

Event Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue Address] 

This event will be a fantastic opportunity to engage with community members, learn about 

various service programs, and participate in meaningful activities that make a difference. 

Please RSVP by [RSVP Date] to ensure your spot. You can reach us at [Contact Information]. 

We look forward to seeing you there! 

Warm regards, 

[Your Name] 

[Your Title] 

[Agency Name] 


