
Dear [Donor's Name], 

We hope this message finds you well! On behalf of [Agency Name], we want to extend our 

heartfelt gratitude for your generous support of our mission to serve [describe services]. Your 

contribution makes a significant impact in our community. 

We are excited to invite you to our upcoming event, [Event Name], on [Date] at [Location]. This 

event will be a wonderful opportunity to see firsthand the positive changes your support is 

facilitating, connect with fellow supporters, and engage with our team. 

Details of the Event: 

• Date: [Date] 

• Time: [Time] 

• Location: [Location] 

• Description: [Brief description of the event] 

Please RSVP by [RSVP Date] to [Contact Information]. We truly hope you can join us as we 

celebrate our achievements and discuss future goals. 

Thank you once again for your commitment to [Agency Name]. We look forward to seeing you 

at the event! 

Warm regards, 

[Your Name]  

[Your Title]  

[Agency Name]  

[Contact Information] 


