
Project Outcome Review 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Agency: [Recipient Agency] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are pleased to present the outcome review of the recently completed project titled "[Project 

Name]" conducted by our agency, [Your Agency Name]. This project, which ran from [Start 

Date] to [End Date], aimed to [briefly describe the project objectives]. 

Project Overview 

During the course of the project, we focused on [describe key activities]. This approach was 

designed to [state intended impact]. 

Outcomes Achieved 

• [Outcome 1: Description] 

• [Outcome 2: Description] 

• [Outcome 3: Description] 

Impact Assessment 

We assessed the impact through [methods of assessment] and found that [summarize the 

findings]. 

Next Steps 

Moving forward, we propose to [discuss future actions or recommendations]. We believe these 

steps will enhance our service delivery and strengthen our efforts in the community. 

We appreciate the support of [mention any partners or stakeholders] throughout this project, and 

we look forward to your feedback. 

Thank you for your continued partnership. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Agency Name] 

[Your Contact Information] 


