
Ongoing Project Assessment 

Date: [Insert Date] 

To: [Recipient Name]  

[Recipient Title]  

[Agency Name]  

[Agency Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to provide you with an assessment of the ongoing project titled "[Project Title]." 

This project, initiated on [Start Date], aims to [briefly outline project goals and objectives]. 

As of [Assessment Date], we have gathered data through various methods including [surveys, 

interviews, etc.], focusing on key metrics such as [list key performance indicators]. The 

preliminary findings indicate that [summarize key results and insights]. 

Moving forward, we recommend [suggest recommendations based on assessment results] to 

enhance the project's impact and efficiency. We believe that implementing these changes will 

contribute to better outcomes for the community served. 

We appreciate your commitment to this project and look forward to your feedback on our 

assessment. Please feel free to reach out if you have any questions or need further clarification. 

Thank you for your continued collaboration. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


