
Request for Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To Whom It May Concern, 

I am writing to request assistance from your agency due to my current circumstances. [Briefly 

describe your situation and the specific help you need.] 

Due to [factors leading to your request], I am in need of [specific aid or services needed]. I 

believe that your agency can provide the support I require to overcome these challenges. 

Please let me know the steps I should take to proceed with the assistance application process. I 

appreciate your attention to my request and hope to hear from you soon. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 


