Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Recipient Name
Recipient Title
Organization Name
Organization Address
City, State, Zip Code

Dear [Recipient Name],

| hope this letter finds you well. My name is [Your Name], and | am writing to seek guidance
regarding available social service options that may benefit me and my family.

Due to [briefly explain your situation], I am looking for assistance in areas such as [list specific
areas of need, e.g., food assistance, housing support, mental health services, etc.].

| would greatly appreciate any information or resources you could provide, including eligibility
criteria and application processes for relevant programs.

Thank you for your time and assistance. | look forward to your response.

Sincerely,
[Your Name]



