
Inquiry for Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

[Agency Name] 

[Agency Address] 

[City, State, ZIP Code] 

Dear [Agency Contact/Title], 

I am writing to inquire about the assistance programs your agency offers. I am currently facing 

[briefly describe your situation], and I believe that your services may be able to help me navigate 

through these challenges. 

Could you please provide information on the following: 

• Available programs and services 

• Eligibility requirements 

• The application process 

Thank you for your time and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


