
Grant Financial Review 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Agency Name] 

[Agency Address] 

Dear [Recipient Name], 

We are writing to inform you about the financial review of the grant provided to [Agency Name] 

for the period of [Insert Period]. This review aims to ensure compliance with the funding 

guidelines and to assess the proper allocation of funds towards the intended purpose. 

During our review, we assessed the following: 

• Budget adherence 

• Expenditure details 

• Program outcomes 

• Supporting financial documentation 

We appreciate the transparency and cooperation during this process. Our findings indicate that 

[Insert Summary of Findings]. We recommend the following actions to enhance your financial 

management: [Insert Recommendations]. 

Please feel free to reach out should you need any clarification or additional information 

regarding this review. We value your efforts in providing essential services to the community. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


