
Financial Report Overview 

Date: [Insert Date] 

[Agency Name] 

[Agency Address] 

[City, State, Zip] 

Dear [Recipient Name], 

We are pleased to present our financial report for the period ending [Insert Period]. This report 

provides an overview of the funding received and the allocation of resources in support of our 

social service initiatives. 

Funding Overview 

• Total Funding Received: $[Insert Amount] 

• Federal Grants: $[Insert Amount] 

• State Grants: $[Insert Amount] 

• Donations: $[Insert Amount] 

• Other Income: $[Insert Amount] 

Expenditure Summary 

• Program Services: $[Insert Amount] 

• Administrative Costs: $[Insert Amount] 

• Marketing and Outreach: $[Insert Amount] 

• Emergency Funds: $[Insert Amount] 

Net Assets 

Our net assets at the end of the reporting period total $[Insert Amount], reflecting our ongoing 

commitment to financial stability and accountability. 

We thank you for your continued support and commitment to our mission. Should you have any 

questions regarding this financial report, feel free to reach out to us. 

Sincerely, 

[Your Name] 

[Your Title] 



[Agency Name] 

[Contact Information] 


