
Resource Availability Letter 

Date: ___________________ 

Client Name: ___________________ 

Client Address: ___________________ 

Dear [Client's Name], 

We hope this letter finds you well. We are writing to inform you about the availability of 

resources that may assist you in your current situation. Below is a list of services and resources 

that are currently accessible: 

• Food Assistance: [Details on food banks or programs] 

• Financial Support: [Information on financial aid programs] 

• Housing Services: [Details on housing assistance resources] 

• Mental Health Support: [Information on counseling services] 

• Employment Resources: [Details on job training or placement services] 

If you require any further assistance or have questions regarding these resources, please do not 

hesitate to reach out to our office at [phone number] or [email]. We are here to help you navigate 

these services. 

Thank you for your attention, and we look forward to supporting you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Agency Name] 

[Agency Contact Information] 


