
Client Support Services 

Date: [Insert Date] 

Dear [Client's Name], 

We hope this message finds you well. At [Agency Name], we are committed to providing you 

with the best possible support services. This letter serves to outline the assistance available to 

you through our agency. 

Services Offered 

• Individual Counseling 

• Group Support Sessions 

• Resource Coordination 

• Emergency Assistance 

Contact Information 

If you have any questions or would like to schedule an appointment, please do not hesitate to 

reach out to us at: 

Email: [Insert Email Address] 

Phone: [Insert Phone Number] 

We are here to support you and look forward to assisting you on your journey. 

Best regards, 

[Your Name] 

[Your Position] 

[Agency Name] 

[Agency Address] 


