
Client Compliance Enforcement Notification 

Date: [Insert Date] 

To: [Client's Name] 

Address: [Client's Address] 

Agency Name: [Agency Name] 

Dear [Client's Name], 

We hope this letter finds you well. We are writing to you regarding your participation in our 

social service programs at [Agency Name]. It is essential that all clients adhere to the established 

policies and procedures to ensure the effectiveness and integrity of our services. 

As per our records, it has come to our attention that there have been instances of non-compliance 

with the following policies: 

• [Policy 1 Description] 

• [Policy 2 Description] 

• [Policy 3 Description] 

We would like to remind you that adherence to these policies is crucial for your continued 

participation in our program. Failure to comply may result in the following consequences: 

• Loss of benefits or services 

• Termination of your case 

• Referral to external authorities if necessary 

We understand that challenges may arise, and we encourage you to reach out to your caseworker, 

[Caseworker's Name], at [Caseworker's Contact Information], to discuss any difficulties you may 

be facing. We are here to support you and help find a resolution. 

Thank you for your attention to this matter. We value your commitment to our programs and 

hope to assist you in achieving your goals. 

Sincerely, 

[Your Name] 

[Your Title] 

[Agency Name] 

[Contact Information] 


