
Commendation Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my heartfelt commendation for your exceptional altruistic support to 

[Social Service Agency's Name]. Your unwavering commitment and dedication to our mission 

have significantly impacted the community we serve. 

Your efforts, particularly in [specific examples of contributions or involvement], have 

demonstrated a profound understanding of the needs of those we support. It is inspiring to 

witness the positive change you have helped foster in the lives of many individuals and families. 

On behalf of [Social Service Agency's Name], I would like to extend our deepest gratitude for 

your support. Your generosity and compassion serve as a shining example of the difference one 

person can make. 

Thank you once again for your extraordinary commitment. We look forward to continuing our 

work together to bring about meaningful change in our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Social Service Agency's Name] 

[Contact Information] 


