
Seasonal Service Interruption Notice 

Date: [Insert Date] 

To Our Valued Clients, 

We hope this message finds you well. We want to inform you about an upcoming seasonal 

service interruption that will affect our agency's operations. 

Service Interruption Period: [Start Date] to [End Date] 

During this time, services will be temporarily suspended due to [reason for interruption, e.g., 

maintenance, holidays, etc.]. We understand that this may cause inconvenience, and we 

apologize for any disruption this may cause to your routine. 

We encourage you to reach out before the interruption period to access any necessary services or 

support. Our team is here to assist you with any questions or concerns you may have. 

Thank you for your understanding and continued support. We look forward to resuming our 

services on [reopening date]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Agency Name] 

[Contact Information] 


