
Scheduled Visit for Community Service 

Assistance 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to inform you that your request for community service assistance has been 

scheduled. Our team will visit you on [Insert Date] at [Insert Time]. 

The purpose of our visit is to discuss your specific needs and how we can best support you 

during this service initiative. 

Please feel free to reach out if you have any questions or if you need to reschedule. We look 

forward to meeting with you and assisting in any way we can. 

Thank you for your commitment to community service. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


