
Audit Findings Letter 

Date: [Insert Date] 

To: [Recipient Name] 

Position: [Recipient Position] 

Agency: [Social Service Agency Name] 

Address: [Agency Address] 

Dear [Recipient Name], 

Subject: Audit Findings Related to Data Protection 

We are writing to inform you of the findings from our recent audit regarding your agency's data 

protection practices. The audit, conducted on [insert audit date], focused on compliance with 

applicable data protection regulations and best practices aimed at safeguarding personal 

information. 

Key Findings: 

• Data Collection: Inadequate consent mechanisms for data collection. 

• Data Storage: Insufficient encryption measures for sensitive data. 

• Access Controls: Limited access control policies allowing unauthorized access. 

• Data Retention: Lack of a clear data retention policy and schedule. 

• Staff Training: Insufficient training programs on data protection practices. 

Recommendations: 

• Implement clear consent processes for data collection. 

• Enhance encryption standards for stored data. 

• Establish strict access control protocols. 

• Develop and implement a comprehensive data retention policy. 

• Conduct regular training sessions for staff on data protection and privacy regulations. 

Please consider these findings and recommendations seriously, as they are critical in ensuring the 

protection of personal data and compliance with applicable laws. We encourage you to take 

immediate action to address these issues. 

Should you have any questions or require further clarification, please do not hesitate to contact 

us at [insert contact information]. 



Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


