Social Service Agency

Date: [Insert Date]
Dear [Recipient's Name],

We hope this message finds you well. We are writing to provide you with an update regarding
our Assistance Program.

As of [insert update date], we have implemented several new initiatives to better serve our
community:

« Enhancement of existing services for [specific services].
« Introduction of new programs focusing on [specific target areas].
o Extended hours of operation for increased accessibility.

We encourage you to reach out to our office for more information about these changes and how
they might benefit you or your family. Our team is here to assist you with any questions or
concerns you may have.

Thank you for your continued support and trust in our services. We look forward to serving you
better!

Sincerely,

[Your Name]

[Your Position]

[Social Service Agency Name]
[Contact Information]



