
Social Service Agency 

Assistance Application Receipt 

Date: [Insert Date] 

Applicant Name: [Insert Applicant Name] 

Applicant Address: [Insert Address] 

Application ID: [Insert Application ID] 

Dear [Applicant Name], 

Thank you for your recent application for assistance with our agency. We have received your 

application successfully. 

Your application is currently being processed, and you will be notified of the outcome within 

[Insert Timeframe]. If any additional information is required, we will reach out to you at the 

contact information provided in your application. 

If you have any questions, please feel free to contact us at [Insert Contact Information]. 

Thank you for seeking assistance, and we are here to support you. 

Sincerely, 

[Agency Representative Name] 

[Agency Name] 

[Contact Information] 


