
Urgent Housing Needs Notification 

Date: [Insert Date] 

To: [Social Service Agency Name] 

Address: [Agency Address] 

Dear [Recipient's Name], 

I am writing to formally notify you of my urgent housing needs. Due to [explain your situation 

briefly, e.g., loss of employment, eviction notice], I find myself in a precarious living situation. 

Specifically, I am seeking assistance with [mention any specific requests, e.g., emergency 

housing, rental assistance, etc.]. My current circumstances have created immediate challenges 

that I am unable to address alone. 

I would greatly appreciate any support or resources your agency can provide in this matter. I can 

be reached at [your phone number] or [your email address] for further discussion or to schedule a 

meeting. 

Thank you for your attention to this urgent matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your City, State, ZIP Code] 

[Your Phone Number] 

[Your Email Address] 


