Letter of Recommendation
Date: [Insert Date]
To Whom It May Concern,

| am writing to wholeheartedly recommend [Name of the Individual] for [specific project or role]
at [Name of the Social Service Agency]. | have had the pleasure of knowing [him/her/them] for
[duration of time] in my capacity as [Your Position] at [Your Organization].

[Name] has demonstrated an outstanding commitment to social service and has consistently
shown [his/her/their] ability to work effectively within diverse communities. [He/She/They]
possesses excellent communication skills and has a genuine passion for helping others.

During [his/her/their] time at [Your Organization/Project], [Name] [describe specific tasks or
contributions]. [His/Her/Their] ability to [mention key skills or attributes] greatly contributed to
the success of our initiatives.

I am confident that [Name] will bring the same dedication and enthusiasm to [Name of the Social
Service Agency] as [he/she/they] has shown here. | strongly endorse [his/her/their] application
and believe [he/she/they] will be an asset to your team.

If you require any further information or specific examples, please feel free to contact me at
[Your Phone Number] or [Your Email Address].

Sincerely,

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[Your Phone Number]
[Your Email Address]



