
Media Request Regarding Social Service 

Agency Initiatives 

Date: [Insert Date] 

To: [Insert Name]  

[Insert Title]  

[Insert Organization Name]  

[Insert Address]  

[Insert City, State, Zip Code] 

Dear [Insert Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization Name], a social 

service agency dedicated to [briefly describe your mission and initiatives]. We are excited to 

announce our upcoming projects aimed at improving the lives of [target population]. 

We would like to invite you and your media outlet to cover these initiatives, which include 

[briefly outline key initiatives and their objectives]. We believe that your participation will help 

raise awareness about these important issues and highlight the positive impact we strive to make 

in our community. 

We would be grateful if you could cover our initiatives in an article or segment. We can provide 

you with more detailed information, arrange interviews with our team, and offer additional 

resources to facilitate your coverage. 

Please let us know if you are interested in this opportunity. We would be happy to discuss further 

and answer any questions you may have. Thank you for considering our request, and we look 

forward to the possibility of working together. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization Name]  

[Your Phone Number]  

[Your Email Address] 


