
Inquiry About Social Service Agency 

Programs 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Agency Name]  

[Agency Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position/Title] 

with [Your Organization/Publication Name]. We are currently exploring various social service 

programs to feature in our upcoming media project aimed at highlighting the positive impact 

these programs have on our community. 

We are particularly interested in learning more about the programs offered by [Agency Name], 

including any initiatives that focus on [specific topics of interest, e.g., mental health, youth 

services, community support]. We believe that your agency's work is vital to the community and 

would like to gather information that could help us better understand and disseminate the 

valuable services you provide. 

Could you please provide us with details regarding your current programs, any success stories, 

and opportunities for collaboration? We would be grateful for any brochures, reports, or links to 

your online resources that might assist us in our research. 

Thank you for considering our request. I look forward to your response. 

Warm regards, 

[Your Name]  

[Your Position/Title]  

[Your Organization/Publication Name] 


