
Letter of Recommendation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to wholeheartedly recommend [Candidate's Name] for the upcoming training 

program at your esteemed social service agency. As [his/her/their] [relationship to candidate, 

e.g., supervisor, professor, colleague] for [duration], I have had the privilege to witness 

[his/her/their] dedication and commitment to social service. 

[Candidate's Name] has consistently demonstrated a strong aptitude for engaging with diverse 

populations, showing empathy and respect towards clients' needs. [He/She/They] possess a keen 

ability to communicate effectively, which is crucial in the realm of social services. 

Throughout [his/her/their] time with us, [he/she/they] has taken the initiative to lead several 

community outreach projects that have significantly impacted our local community. 

[His/Her/Their] leadership skills and capacity to work collaboratively were evident and greatly 

appreciated by our team. 

Moreover, [Candidate's Name] shows a genuine eagerness to expand [his/her/their] knowledge 

and skills, making [him/her/them] an ideal candidate for your training program. I am confident 

that [he/she/they] will bring the same level of enthusiasm and commitment to your organization. 

In conclusion, I strongly endorse [Candidate's Name] for this opportunity and believe that 

[he/she/they] will be an asset to your training program and future endeavors in the social service 

field. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


