
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my sincere appreciation for the outstanding training facilitated by you 

and your team at [Agency Name]. Your dedication to empowering individuals and promoting 

social service awareness has made a significant impact. 

The knowledge and skills shared during the training sessions have not only enhanced our 

understanding but have also inspired us to implement positive changes in our community. Your 

engaging presentation style and comprehensive resources were truly invaluable. 

Thank you once again for your commitment to excellence in social service training. I look 

forward to future opportunities to collaborate and learn from your expertise. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


