
Community Needs Assessment Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Community Needs Assessment Report for Service Planning 

Dear [Recipient Name], 

I am pleased to present the findings of the recent Community Needs Assessment conducted in 

[Community Name]. This report aims to provide a comprehensive overview of the identified 

needs within our community and to assist in the effective service planning and resource 

allocation for [specific services]. 

Introduction 

The purpose of this assessment was to understand the key challenges faced by community 

members, assess current resources, and identify potential gaps in services. 

Key Findings 

• Need for enhanced access to healthcare services. 

• Increased demand for affordable housing options. 

• Improved support for mental health services. 

Recommendations 

Based on the gathered data, the following recommendations are proposed: 

1. Develop partnerships with local health providers. 

2. Expand affordable housing initiatives. 

3. Increase funding for mental health programs. 

Conclusion 

Addressing these needs is crucial for fostering a healthier, more resilient community. We invite 

your collaboration in implementing these recommendations to better serve our residents. 

Thank you for your attention to this important matter. I look forward to discussing the findings 

and recommendations in further detail. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


