
Contract Cancellation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally notify you of my decision to cancel the contract for social services 

signed on [Insert Contract Date]. This cancellation will be effective as of [Insert Effective Date]. 

Under the terms of our agreement, I am providing [Insert Required Notice Period] notice to 

ensure a smooth transition for all involved parties. 

Thank you for the services provided thus far. I appreciate your understanding and support 

regarding this matter. 

Sincerely, 

[Your Name] 


