Letter of Adjustment to Social Service
Agency Frameworks

Date: [Insert Date]

To: [Agency Name]

Address: [Agency Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to propose some adjustments to the existing
frameworks within [specific program or service] that aim to enhance our service delivery and

better meet the needs of our clients.

After careful analysis and feedback from both staff and clients, | believe the following changes
would be beneficial:

e Adjustment 1: [Description of Adjustment]

e Adjustment 2: [Description of Adjustment]

o Adjustment 3: [Description of Adjustment]
These modifications will not only streamline our processes but also improve client satisfaction
and outcomes. | would appreciate the opportunity to discuss this further and explore how we can
implement these adjustments effectively.
Thank you for your attention to this matter. | look forward to your response.
Sincerely,
[Your Name]

[Your Position]

[Your Contact Information]



