Outreach Letter Template

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Service Agency Name]

[Agency Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name] and | am [Your Position] at [Your
Organization]. We understand that [Recipient's Agency Name] has been making significant
strides in [relevant field or service], and we believe that our organizations share a common vision
that could lead to fruitful collaborative efforts.

We are particularly impressed with [specific program or initiative by the recipient's agency] and
would love the opportunity to explore how we can work together to enhance our services for our

respective communities.

I would like to propose a meeting at your convenience to discuss potential collaboration
opportunities. Please let me know your availability, and | would be happy to accommodate.

Thank you for considering this opportunity. I look forward to the possibility of working together
and making a meaningful impact.

Best regards,

[Your Name]

[Your Title]

[Your Organization]
[Your Phone Number]
[Your Email Address]



