
Collaboration Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a partnership between [Your 

Organization] and [Recipient Organization]. Our mission aligns closely in providing essential 

services to the community, and I believe that by collaborating, we could enhance our impact. 

We have previously engaged in initiatives aimed at [briefly describe relevant initiatives], and we 

are eager to explore opportunities for joint projects that can deliver greater benefits to those we 

serve. 

I would appreciate the opportunity to discuss this potential collaboration further. Please let me 

know if you would be available for a meeting or a call in the coming weeks. 

Thank you for considering this partnership. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


