
Outcome Announcement 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to inform you of the outcome of your recent engagement with [Agency Name]. 

After careful consideration of your application and the services provided, we are excited to 

announce that you have qualified for [specific program/service]. 

This decision reflects our commitment to supporting individuals in the community through 

tailored services that promote [mention specific goals such as empowerment, well-being, 

economic stability, etc.]. We believe that with our assistance, you will be able to [mention 

expected outcomes or benefits]. 

Please find the details of the next steps outlined below: 

• Initial meeting scheduled for: [Insert Date and Time] 

• Location: [Insert Location] 

• Contact Person: [Insert Name and Contact Information] 

We look forward to working together towards a successful outcome. If you have any questions or 

require further assistance, please do not hesitate to contact us at [Agency Phone Number] or 

[Agency Email Address]. 

Thank you for your engagement with [Agency Name]. 

Warm regards, 

[Your Name] 

[Your Title] 

[Agency Name] 

[Agency Address] 

[Agency Phone Number] 

[Agency Email Address] 


