
Assessment Results 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to inform you of the results from your recent assessment conducted by [Agency 

Name]. The assessment took place on [Assessment Date] and involved a comprehensive review 

of your current situation and needs. 

Assessment Summary 

Based on our findings, here are the key areas identified: 

• Area of Need 1: [Description] 

• Area of Need 2: [Description] 

• Area of Need 3: [Description] 

Recommendations 

We recommend the following actions to address the identified needs: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Please feel free to reach out if you have any questions or need further clarification on the 

assessment results. You can contact us at [Agency Phone Number] or [Agency Email]. 

Thank you for your cooperation during the assessment process. 

Sincerely, 

[Your Name] 

[Your Title] 

[Agency Name] 



[Agency Address] 

[City, State, Zip Code] 


