Assistance Inquiry

Date: [Insert Date]

To: [Social Service Agency Name]

Address: [Agency Address]

Dear [Agency Representative's Name],

| hope this message finds you well. My name is [Your Name], and | am writing to inquire about
potential assistance available through your agency for individuals in need. | am currently facing
[briefly explain your situation, e.g., financial hardship, housing instability, health issues], and |
would greatly appreciate any support or resources you can provide.

Specifically, 1 am interested in [list specific services or assistance needed, e.g., food assistance,
housing program, counseling services]. If you could provide information on the eligibility
requirements, application process, and any other relevant details, | would be very grateful.
Thank you for taking the time to consider my request. I look forward to your prompt response.
Sincerely,

[Your Name]

[Your Address]

[Your Phone Number]
[Your Email Address]



