
Invitation to Social Service Agency Training 

Dear [Recipient's Name], 

We are pleased to invite you to our upcoming training session designed specifically for social 

service professionals. This training will focus on enhancing skills and knowledge essential for 

effective service delivery. 

Training Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue/Address] 

This session will cover the following topics: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

Please RSVP by [RSVP Date] to confirm your attendance. We look forward to your 

participation! 

Best regards, 

[Your Name] 

[Your Position] 

[Agency Name] 

[Contact Information] 


