
Response to Your Inquiry 

Dear [Recipient's Name], 

Thank you for reaching out to us regarding your inquiry about our social service agency 

resources. We appreciate your interest in our services and are happy to provide you with the 

information you need. 

Available Resources 

• Resource 1: [Description] 

• Resource 2: [Description] 

• Resource 3: [Description] 

If you have any further questions or require additional information, please do not hesitate to 

contact us at [Phone Number] or [Email Address]. 

Thank you for your inquiry, and we look forward to assisting you further. 

Sincerely, 

[Your Name] 

[Your Title] 

[Agency Name] 

[Agency Contact Information] 


