
Response to Your Inquiry 

Dear [Client's Name], 

Thank you for reaching out to us regarding our social services. We appreciate your interest in our 

programs and are here to assist you in any way we can. 

In response to your inquiry about [specific service or program], we would like to provide you 

with the following information: 

• Service/Program Name: [Service Name] 

• Description: [Brief description of the service or program] 

• Eligibility Requirements: [Eligibility criteria] 

• How to Apply: [Application process details] 

• Contact Information: [Relevant contact details] 

We encourage you to reach out if you have any further questions or need additional support. Our 

team is dedicated to helping you navigate our services and find the assistance you need. 

Thank you for considering [Agency Name]. We look forward to assisting you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Agency Name] 

[Contact Information] 


