
You're Invited! 

Dear [Client's Name], 

We are excited to invite you to our upcoming community event, [Event Name], taking place on 

[Date] at [Location]. This is a wonderful opportunity for you to connect with other community 

members, learn about available resources, and participate in engaging activities. 

Details of the Event: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue/Address] 

Join us for food, fun, and valuable information. We would love to see you there! 

Please RSVP by [RSVP Date] to ensure we have enough resources prepared for everyone. 

Thank you, and we hope to hear from you soon! 

Sincerely, 

[Your Name] 

[Your Title] 

[Social Service Agency Name] 

[Contact Information] 


