
You're Invited! 

Dear Valued Client, 

We are pleased to invite you to an informational session hosted by [Social Service Agency 

Name]. This session is designed to provide you with essential information about our services and 

how we can support you. 

Details of the Event: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Join us for an engaging discussion, where you'll have the opportunity to ask questions and learn 

more about the resources available to you. 

Please RSVP by [Insert RSVP Date] to ensure your spot. You can reply to this email or contact 

us at [Insert Phone Number]. 

We look forward to seeing you there! 

Sincerely, 

[Your Name] 

[Your Title] 

[Social Service Agency Name] 

[Contact Information] 


