
Letter of Commendation 

Date: [Insert Date] 

To: [Employee Name] 

Position: [Employee Position] 

Organization: [Social Service Agency Name] 

Dear [Employee Name], 

We are pleased to honor you with this letter of commendation for your outstanding service at 

[Social Service Agency Name]. Your dedication and commitment to our mission have 

significantly impacted the lives of those we serve. 

Your ability to connect with clients on a personal level and provide them with the resources they 

need directly contributes to our agency's success. The compassion and professionalism you 

exhibit daily are truly inspiring to your colleagues and community alike. 

On behalf of [Social Service Agency Name], we would like to express our profound appreciation 

for your efforts. Thank you for being a valued member of our team and for your unwavering 

commitment to excellence. 

Warm regards, 

[Your Name]  

[Your Position]  

[Social Service Agency Name]  

[Contact Information]  


