
Letter of Acknowledgment 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to sincerely acknowledge and express my gratitude for the exceptional efforts of 

you and your team at [Agency Name]. Your dedication to serving the community is truly 

commendable and has made a significant impact on the lives of many individuals. 

The work you have done in [specific program or initiative] has shown a remarkable commitment 

to [specific goal or outcome]. Your team's compassion, professionalism, and relentless pursuit of 

excellence are inspiring and do not go unnoticed. 

Thank you for your hard work and commitment to making a difference. It is a privilege to 

collaborate with such dedicated personnel. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


