
Grant Application Submission 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Grant Provider's Name] 

[Grant Provider's Title] 

[Grant Provider's Organization] 

[Provider's Address] 

[City, State, Zip Code] 

 

Dear [Grant Provider's Name], 

 

We are pleased to submit our grant application to [Name of the Grant Program] for funding 

support of our program, [Program Name]. Our agency, [Agency Name], is dedicated to [briefly 

describe agency mission and objectives]. 

 

The funding requested will be utilized for [explain the purpose of the funding and how it will 

impact the community]. With this support, we aim to [describe the expected outcomes and 

benefits of the project]. 



 

Enclosed, please find our completed application form, detailed budget, and supporting 

documentation that outlines our organization's capabilities and past achievements. 

 

We appreciate your consideration of our application and look forward to the opportunity to 

collaborate on making a significant impact in our community. 

 

Thank you for your time and support. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Agency Name] 


