
Membership Renewal Notice 

Dear [Member Name], 

We hope this message finds you well. As a valued member of [Agency Name], we want to 

remind you that your membership is set to expire on [Expiration Date]. 

To continue receiving the benefits of your membership, we kindly ask you to renew your 

membership by [Renewal Deadline]. Your continued support helps us provide vital services to 

the community. 

Please visit our website at [Website URL] to complete your renewal. Should you have any 

questions, feel free to contact us at [Contact Information]. 

Thank you for being a part of [Agency Name]. We look forward to your continued membership. 

Sincerely, 

[Your Name]  

[Your Title]  

[Agency Name]  

[Agency Contact Information] 


