
Dear [Member's Name], 

We hope this message finds you well. As a valued member of [Agency Name], your support 

plays a crucial role in helping us achieve our mission of [briefly state mission or purpose]. 

This is a friendly reminder that your membership is due for renewal on [Renewal Date]. We 

greatly appreciate your commitment and hope you will continue to be part of our community. 

By renewing your membership, you will continue to receive exclusive benefits, including [list a 

few benefits, e.g., newsletters, event access, etc.]. 

To renew your membership, please visit our website at [Website URL] or contact us at [Phone 

Number/Email Address]. If you have any questions, feel free to reach out. 

Thank you for your continued support. Together, we can make a difference! 

Sincerely, 

[Your Name]  

[Your Title]  

[Agency Name]  

[Contact Information] 


