
Request for Funding Support 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

To [Recipient's Name], 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request financial support for [specific social 

service program], which aims to [briefly describe the purpose and goals of the program]. Our 

organization, [Your Organization], serves [describe the population served]. 

Due to [explain reason for funding need, e.g., increased demand, budget cuts, etc.], we are in a 

position where additional funding is crucial to continue providing high-quality services to our 

community. 

We are seeking a funding amount of [specific amount], which will be used for [briefly outline 

how the funds will be utilized]. Your support can make a significant impact in the lives of 

[describe the beneficiaries]. 



We would greatly appreciate the opportunity to discuss this request further and explore potential 

partnership opportunities. Thank you for considering our request. I look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


