
Grant Application for Financial Assistance 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request financial assistance from [Organization Name] to support [briefly 

describe the purpose, e.g., community project, individual need, etc.]. Our organization, [Your 

Organization Name], aims to [describe your organization's mission]. 

We are seeking a grant of [amount] to [explain what the funds will be used for]. This support 

will enable us to [discuss the impact of the grant, including beneficiaries and expected 

outcomes]. 

Thank you for considering our application. I am happy to provide any further information you 

may require. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization Name] 


