Notice of Policy Changes

Date: [Insert Date]

To: All Staff

From: [Your Name]

Subject: Updates on Policy Changes in Social Service Agencies

Dear Team,

We hope this message finds you well. We are writing to inform you of important updates

regarding policy changes that will impact our operations and the services we provide to our
community.

Policy Changes Overview

o Policy A: [Brief description of the change]
« Policy B: [Brief description of the change]
o Policy C: [Brief description of the change]

Implementation Timeline

The changes outlined above will take effect on [Insert Effective Date]. Training sessions will be
scheduled on [Insert Dates] to ensure everyone is prepared for the transition.

Next Steps

Please review the attached documents for detailed information about each policy change. We
encourage you to reach out with any questions or concerns during this transition period.

Thank you for your continued dedication and hard work as we adapt to these new policies.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



